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NMonoxeHne 0 HacTaBHM4YECTBE NeJarorm4ecKux pasoTHMKOB

1. O61ue nonoxeHus
1.1. Hacrosimee Ilonoxkenue o HacraBHuuecTBe (manee — [lomoskeHue) omperenseT MOPSIOK
OpTraHM3aIy U MPOBeeHUs paboThl o HactaBHuYecTBY B MOY 3arockunckoii COIIl nmenun
3uMuHa (anee — opraHu3aliys), mpasa U 00s13aHHOCTH HACTABHUKOB M CTAXKEPOB.
1.2. OcHOBHBIE TEPMUHBI U NTOHATHS, IPUMEHSIEMbIE B HacTosuieM [lonoxeHuu:
HactaBanuectBo — (hopma ajanrtanuu, MPaKTHYECKOro OOY4YEHHS] W BOCIUTAHUS HOBBIX WIIU
MEHEE ONBITHBIX PA0OTHHKOB OpraHW3allMd B IIENAX OBICTPEHIero OBIAJEHUS TPYIOBBIMHU
HABbIKAMHU, TNPUOOpPETeHHUS HEOOXOMUMOW KOMIETEHIIMH, MNPHOOIIEHUs K KOPIOPATUBHOMN
KYJIbTYp€E OpraHU3aluu.
HactaBHuk — 0ojee ONbITHBIM pabOTHHK OpraHu3alldd, MPUHUMAIONINK Ha ceOs (QYHKIUU IO
00y4YEHHIO HOBBIX WJIM MEHEE OTBITHBIX PA0OTHHKOB.
Craxep — HOBBII paOOTHUK OpraHU3alMU, IPUKPETISIEMbI K HACTABHUKY.

2. llenu u 3a1a41 HACTaBHUYECTBA
2.1. IlensMu HacTaBHMYECTBA SIBJISIOTCS aJalTalUs CTaXEPOB K paboTe B OpraHu3aluud Ha
OCHOBE €IMHOW CHCTEMBl IepeJadyd OIbITa W BOCHUTAHUS, MOBBIIIEHUE KBATU(PHUKALIUU
NeaaroroB, o0ecrneyeHre oNnTHMaIbHOIO UCIOIb30BaHUS BPEMEHHU U PECYpPCOB JUIsl CKOPEUIIETro
JOCTIDKEHUSI CTaXkepaMM HEOOXOAMMBIX pe3yJIbTaTOB, CHHKEHHME TEKy4ecTH KaJpoB U
MOTHUBHPOBAHUS HOBBIX PAOOTHUKOB K JOCTH)KEHHUIO LI€IE OpraHu3anuu.
2.2. OCHOBHBIMHU 33/1a4aM{ HACTaBHUYECTBA SBISIOTCS:
— OKa3aHHe MOMOIIY CTaKEPY B OCBOCHMM HEOOXOMMBIX KOMIIETEHIMI 3a CYET O3HAKOMJICHUS
C COBPEMEHHBIMU METOJIaMH U IIpueMaMy paboThl, Iepeiadl HACTABHUKOM JIMYHOTO OIIbITA;
— o0yuyeHHe cTakepa B MUHUMAJIbHbBIE CPOKH HEOOXOIMMOMY NMPOPECCUOHANTBHOMY MacTEpPCTBY,
co0uTr0/IeHHI0 TpeOOBaHU HOPMATUBHBIX JOKYMEHTOB, B TOM YHCJIE [10 OXpaHe TPY/a;
— COJeHCTBUE TOCTUKEHUIO CTAKEPOM BBICOKOTO KauecTBa TPYAa;
— BXOXKJIEHUE CTaXXepa B TPYAOBOM KOJIJIEKTUB, OCBOEHUE UM KOPIIOPATUBHOMN KYJIBTYPBI;
— BOCIHTaHUE Yy CTa)Xepa 4YyBCTBA JINYHOW OTBETCTBEHHOCTH 3a pe3yNlbTaThl CBOEH
JESATEIIBHOCTH.

3. OpranuzanoHHbIE OCHOBBI HACTABHUYECTBA
3.1. HacTaBHNYECTBO B OpraHu3aly BBOAUTCS HA OCHOBAHHUHM NPUKa3a JUPEKTOPA.
3.2. Ot0op KaHAUJATYp HACTABHUKOB OCYIIECTBIISIETCS 110 CIEAYIOIUM KPUTEPHSIM:
— BBICOKHI1 YpOBEHb IpodheccnoHanbHOM MOArOTOBKH;



— HaJIn4yKe OOIIENPU3HAHHBIX JIMYHBIX JOCTUKEHUN U PE3yIbTaTOB;

— Pa3BUTBIC KOMMYHHUKATHUBHBIC HABBIKH U r'uOKOCTE B O6IJ.[€HI/II/I;

— CHIOCOOHOCTh M TOTOBHOCTD JEIUTHCS POPECCHOHATIBHBIM OIIBITOM;

— CTaX MPo(eCcCHOHATBHON 1eSTETFHOCTH B OPraHU3allii HE MEHEe JABYX JIeT.

3.3. PaGoTHMK Ha3Ha4aeTCsl HACTABHUKOM C €r0 MMCbMEHHOI'O COTJIACHSL.

3.4. 3a oTHMM HACTaBHUKOM 3aKpPEIUISIETCS] OJJHOBPEMEHHO He 0oJiee IBYX CTaXXEPOB.

3.5. HacTraBHUYECTBO OCYILECTBIIAETCS B T€YEHUE BCErO NEPUOJIa, HA3HAYEHHOTO CTaXEPY.

4. IIpaBa u 0053aHHOCTH HACTaBHUKA
4.1. HacTaBHMK MMEET MPaBO:
— TpeboBaTh OT CTaxkepa BBINOJHEHHUS YKa3aHUM TI0 BOIMPOCaM, CBS3aHHBIM C €ro
JEeSITEIbHOCTBIO;
— NPUHUMATHh Yy4acThe B OOCYKIEHUU BOMPOCOB, CBS3aHHBIX C PabOTOW CTaxkepa, BHOCHUTH
MPEJIOKEHUST B MPOQCOIO3HBIE OPraHbl, HEMOCPEICTBEHHOMY PYKOBOJMUTENIO, BHIIIECTOSILIEMY
PYKOBOJMUTENIO O TMOOHIPEHHH  CTaXkepa, MPUMEHEHHH MEp  BOCIHUTATEIBHOIO U
JTUCIUILIMHAPHOTO BO3ICHCTBYS;
— Yy4acTBOBaTh B OOCYXJIEHHHM NPO(EeCCHOHATBHON Kaphepbl CTa)Xepa M IUIAHUPOBAHUHU €ro
JanbHeNIe paboThl B OpraHU3aluu.
4.2. HacrtaBHHK 00s13aH:
— 03HAaKOMUTH CTa)Kepa ¢ OCHOBAMHU KOPIIOPATUBHOMN KYJIbTYpbl OPraHU3alnu;
— U3y4uTh NpodeccruoHaIbHble 1 HPABCTBEHHBIE KayeCTBA CTa)kepa, €ro OTHOIIEHUE K padoTe,
KOJUJIEKTUBY, YBJICUCHHU S, HAKJIOHHOCTH;
— OKa3zaTh CTaXepy HHAUBUIYAJIbHYIO TOMOIIb MPAKTUYCCKUMH TpPHEMaMH U Crocobamu
KauyeCTBEHHOI'O BBIMIOJHEHHS O0S3aHHOCTENW W TMOPYYCHHH, BBISBISATH U COBMECTHO YCTPaHSThH
JOTYIIEHHBIE OLTNOKH;
— pa3palboTaTh UHIUBUAYAIbHYIO IPOrPaMMy HACTABHUUYECTBA JIJISl CTAXKEPa,
— JUYHBIM TPUMEPOM PAa3BHUTh IOJOKUTEIbHBIE KAayeCTBAa CTaXKepa, KOPPEKTHPOBATH €ro
noBe/ieHHe Ha padoTe, MNpHUBJIEKATb K YYacTHIO B OOIIECTBEHHOM >KM3HH KOJIJICKTHBA,
dbopMUpOBaTh 3M0POBBI 00pa3 XU3HU, OOMICCTBEHHO 3HAYMMBIC HHTEPECHI, COJICHCTBOBATH
Pa3BUTHUIO KYIBTYPHOTO U PO(GECCHOHATBLHOTO KPYyro3opa;
— wuHPOPMHUPOBATH CTa)Xepa O IeNsIX, 3aJadaX H pe3yibTaTax TeKyIleH AesITebHOCTH
OpraHu3aluy;
— pa3BUTh Y CTaXxepa CTpEMJIEHWE K BBITIOJHEHUIO CIIOKHOW M OTBETCTBEHHOW paboTHI,
OCBOEHHIO HOBOM TEXHMKHU U COBPEMEHHBIX TEXHOJIOTHU;
— CmocoOCTBOBAaTh PA3BUTHIO TIOCTOSHHOTO WHTEpEca K WHHOBAI[MOHHOMY TBOPYECTRY,
BHEJIPEHHIO COBPEMEHHBIX CTaHAapTOB KauecTBa 00pa3oBaHMUS;
— C Y4eTOM JIETIOBBIX M MOPATbHO-TICUXOJOTUYECKUX KA4YeCTB CTa)Kepa COJIEWCTBOBAThH €ro
npo(ecCHOHATLHOMY POCTY, JOCTH)KEHHUIO BBICOKOTO MpodeccHoHaNIn3Ma, Y4acTBOBAaTh B
(GhOpMHUPOBAHUH U PA3BUTHU KaphEePhI;
— COCTaBUTb XapaKTEPUCTUKY Ha CTaXKEPa;
— 3aIOJIHATH QHKETHI M0 UTOTaM OTYETHBIX NIEPHOJIOB (MpUsIoKkeHue 1).
4.3. OTBETCTBEHHOCTh HACTaBHUKA:
— HACTaBHUK HECET IEePCOHAIbHYIO OTBETCTBEHHOCTh 3a Kad4eCTBO U CBOEBPEMEHHOCTH
BBITIOJTHEHHS]  (DYHKIIMOHATBHBIX  OOS3aHHOCTEH, BO3JIOKEHHBIX HAa HEro HACTOSIIUM
[Tonoxenunewm;
— MpU OTKa3e OT MPOJOJLKEHUS] CTAKUPOBKHU JIBYX CTAKEPOB MOJAPS] HACTABHUK JIMILIAETCA
cTaTyca HaCTaBHUKA.

5. IlpaBa 1 00513aHHOCTH CTaXXepa
5.1. Craxkep uMeeT MpaBO y4yacTBOBaTh B pa3pabOTKe MPOrpaMMbl HACTAaBHUYECTBY U BHOCHUTD
IPEUIOKEHHS O €€ U3MEHEHUH, Y4aCTBOBATh B O0CYXK/IEHUH PE3yIbTATOB CTAXKUPOBKH.



5.2. Craxep 00s13aH:

— O3HAaKOMUTLHCA IIOA INOAIINCH C BBIIIUCKOHN U3 IMpruKa3a O Ha3HAUYCHUHN HACTABHUKA B TCUCHUC
TpeX IHEH ¢ MOMEHTA U3JJaHHs TTPUKA3a;

— BBIIIOJIHATH O6$I3aHHOCTI/I, BO3JIOKCHHBIC Ha HETO TPYAOBBIM JOIOBOPOM H HpaBI/IHaMI/I
TPYZOBOTO PACHOPSIKa,

— IPOXOJAUTH KOHTPOJIbHBIE MEPOIIPUATHSA COTJIACHO IpOrpaMMe HAaCTaBHUYECTBA, B TOM YHUCIIE
3aIOJTHATHh aHKETHI TI0 UTOT'aM OTYETHBIX TIEPHOIOB (MIPHIIOKEHUE 2).

6. AHanu3 paboThI cTaxepa
6.1. IlpenBaputenbHbIi aHaIM3 PadOTHI CTaXKepa OCYIIECTBISETCS IO MCTECUYCHUHM TIEPBOTO U
BTOPOTO MeECsIa ero aganTalii B OpraHu3allid, TP KOTOPOM PAacCMATPUBAIOTCS CIIEAYIONIUE
BOIIPOCHI:
— aHajM3 Ipollecca aganTanuu paboTHUKA B OPTaHU3AIIHH;
— BBHINIOJIHEHUE HA JIaHHBIA TEPHOJ] WHIAMBHIYaJIbHOTO IUIaHA paboT MO Mporpamme
HACTaBHUYECTBA;
— 0003HaYeHUE CUIIBHBIX U CJIA0BIX CTOPOH PaOOTHHUKA;
— 00CyXJIeHHE TOTO0, 9YTO HEOOXOAMMO yIyUIIIHTh,
— Heo0X0/IMMasi IIOMOIb CO CTOPOHBI OPTaHU3AIINH.
6.2. HacraBHMK T1p¥ HEOOXOJUMOCTH TI0 pe3yJibTaTaM NPEIBApUTEIBLHOIO aHallh3a
KOPPEKTHPYET NpPOTpaMMy HACTaBHUYECTBA, JOINOJHHUTEIBHO pa3pabaThiBacT ¥ NPUHUMACT
HEOOXOUMBIC MEpBI JIJIsl JIUKBHUIAIIMU BBISBICHHBIX 3aTPYJHCHHH U JCPUIIMTOB B IPOIECCe
aJIaTnTaluy CTaxepa.
6.3. Ecu 110 uToraM KOHTPOJIBHBIX MEPOTIPUATHI BBISBUTCS HEOOXOJUMOCTH B MPOJOJIKCHHUH
HACTaBHUYECTBA, TO HACTABHUK C YYacTHEM CTaxepa pa3pabaTbiBaeT U pealiu3yer
JIOTIOTHATEIFHBIC MEPONIPHUSTHS, HAIIPABJICHHBIC HA aIalITAIIUIO CTaXKepa.



[Tpunoxxenne Ne 1
K [lonoxxeHuto 0 HaCTABHUYECTBE.
AHKeTa JUI1 HacTaBHUKA

YBaxkaemblii niegaror!
Ota aHKeTa HeOOXOoAUMa IS TOT0, YTOOBI YIIYUIIUTh MPOIlecC afanTalui 1 HAaCTABHUYECTBA
HOBBIX paOOTHUKOB B HaIlICil OpraHU3alui.
K Bam npukperien craxep. OTBETbTe, MOKAIYICTa, KAK CTPOUTCS Ballle B3aUMOJICUCTBUE U KaK
Br1 onieHuBaeTe pe3ynbrar.

Bomnpoc Onenka (1o mkazue ot 1 10

5)

1. JoctatouHo i1 OBLIO BPEMEHH, MPOBeIcHHOTO Bamu co 4

CTaXXEPOM, JJIS TIOTYYEHUSI UM HEOOXOAUMBIX 3HAHUHN U

HAaBBIKOB?

2. Hackonbko TO4HO ciiefioBai Bamum pekomeHaauusam )

craxep?

3. B kakoli cTeneHu 3aTpauyeHHOE Ha HACTABHUYECTBO BPEMS 3

ObUIO MOCBSILEHO TPOPAOOTKE TEOPETUUECKUX 3HAHUI?

4. B xakoil cTeneHu 3aTpayeHHOE Ha HACTAaBHUYECTBO BpEMs 3

ObUIO MOCBSIIEHO NPOPAOOTKE NPAKTUYECKUX HABBIKOB?

5. Hackomnbko, o Bamemy MHEHUIO, CTaxep roToB K )

CaMOCTOSITEIbHOMY MCIIOJTHEHUIO JOKHOCTHBIX 00s13aHHOCTEN
Oyiaroaps MpoiICHHOMY HaCTAaBHUYECTBY?

6. KakoB Ha naHHBII MOMEHT, Ha Bain B3ruisizi, ypoBeHb )
npodeccuoHan3ma craxepa?

7. Kakoi u3 acIeKToB ajanTamnuy, Ha Bamt B3risy, aBiaseTcs
Han0oJiee BaKHBIM JJIS CTa)Kepa MPH MPOXOKICHUH
HactaBHuuecTBa? PaccraBpre Oaiuisl OT 1 10 5 I KaXKI0ro U3

apaMeTpoB:
— IIOMOIIIb [TPH BXOXK/IEHUU B KOJIJIEKTUB, 3HAKOMCTBO C 4
IPUHSTHIMU PAaBUJIaMU ITOBEJCHMUS;

— OCBOEHUE MPAKTUYECKUX HABBIKOB PAOOTHI; S)
— U3y4YeHUE TEOPUH, BBISIBICHUE MTPOOEIIOB B 3HAHUSAX; 4
— OCBOEHHE aIMUHUCTPATUBHBIX MPOLEAYP U MPUHSATHIX MPaBUII 4

ACJIONIPOU3BOJCTBA

8. Kakoii u3 ucnonb3zyembix Bamu meronoB oOyuenus Bol
cuutaere Hanbomee 3¢ ¢pexTuBHBIM? PacctaBpTe Oaiisl oT 1 10 5
JUISL K&KIAO0TO U3 METOJIOB!

— CaMOCTOSITEIbHOE U3YUEHHE CTaXKEPOM MaTepHalioB U 4
BBITTOJIHEHHE 33aJaHUI, OTBETHl HACTABHUKA HAa BO3HUKAIOIIINE
BOIIPOCHI IO JIEKTPOHHOHN MOYTE;

— B OCHOBHOM CaMOCTOSITEIbHOE U3YUEHUE CTAKEPOM 4
MaTepuasoB U BHIMIOJHEHHE 3a/1aHNi, OTBEThI HACTABHUKA Ha
BO3HHUKAIOIIIKE BOIPOCHI IO TeIEPOHY;

— JINYHBIE KOHCYJBTAIINH B 3apaHee ONpeIeTICHHOE BPeMs; 3
— JINYHBIE KOHCYJIBTAINH 110 MEpe BO3HUKHOBEHUS 5
HEOOXOINMOCTH;

— TIODTANHBIA COBMECTHBIN pa300p MPaKTHUECKUX 3aJaHHi 5

Bamm npeioskenus o opraHu3anuy npolecca HaCTaBHUYECTBA 00pa30BaTEIbHON
OpraHH3aIu:




[Tpunoxxenune Ne 2
K [TonoxeHno 0 HaCTAaBHUYECTBE.

AHKeTa I cTaxepa
VBaxxaeMbIil negaror!
Ota aHKeTa He0OX0MUMa ISl TOTO, YTOOBI YITYUIIUTh B HAIlIEH OpraHu3aluy alanTalnio HOBBIX
PaOOTHHKOB.
J1yist GBICTPOTO M JIETKOTO TIOTPYKEeHUs B paboumii rpoiiecc Bam ObUT Ha3HAUEH HACTABHHUK.
OTBeTbTE Ha BOMPOCHI, KaK CTPOMIIOCH Barie B3auMoieiicTBie ¢ HaCTaBHUKOM. BriGepute
HauboJee MOAXOIALINI OTBET WM YKaKUTE CBOM BapuaHT OTBETA.
1. Kak MoxeTe oXapakTepu30BaTh MEPHUOJUIHOCTH OOIIEHHUS C HACTaBHUKOM? OTMEThTE
MOJIXOISAIINI BApUAHT UM HAMILIUTE CBOM:
— Ka)XIbIA ICHB;
— OJIUH pa3 B HEJIEIIO;
— 2-3 pa3a B MecHIl;
— BOOOIIIE HE BCTPEYAIIUCH.
2. Kakoe Bpemsi B cpefHEM B Hezlemro y Bac yxoanio Ha oOlieHrne ¢ HACTaBHUKOM?
—3,5-2,5 yaca B HeAEIO;
— 21,5 yaca B HeZIEIIO;
— ToJ4aca B HEJIETIO;
3. Kaxk crpousocs Bame obmenue ¢ HactaBHUKOM? OI[EHUTE B IPOLIEHTHOM COOTHOUICHHUH,
korza Bel Obti HHUIIMATOPOM OOIIEHHSI U KOT/Ia OH, M0 cxeMe «Bbl — HacTaBHUKY!
— 30-70 mpo1eHToB,;
— 6040 mporeHTOB;
— 70-30 mporeHToB,;
— 80-20 mporieHTOB.
4. Beerna i HaCTaBHUK MOT JaTh OTBETHI Ha Bamu Bompocs!?
— J1a, BCerna;
— HET, HE BCET/Ia;
— HeT, HUKOT/1a.
5. laBan niu Bam HacTaBHUK 00paTHYIO CBSI3b IO pe3yJibTaTaM pabOoThl, TOBOPHII O TOM, YTO BbI
JenaeTe MpaBUIbHO, HEMPABUIBLHO, YTO MOKHO YITYYIIUTh?
— J1a, KOKIBIN pa3 1ociie OKOHYAHUS 3a/1aHus;
— J1a, pa3 B HEJIEJIO BHE 3aBUCUMOCTH OT OKOHYAHUS 3aJaHUs OBOIUI UTOT;
— J1a, pa3 B MecHLl;
— HeT.
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